
1.  Click the “Search Correspondence” link on the Dashboard.  

See Claimant’s Name When Searching 
Correspondence!

2. Enter desired Search Criteria, click the box to “Show Unread Correspondence,” and 
then click “Search.”

3. The Search Results will show the Correspondence with a Claimant and Employer 
Column.

NOTE:  To sort any column, just click the column header.  You’ll know the sort 
feature is engaged when a little white triangle appears.


